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1. OBIIUE INIOJIOKEHHUSA

1.1. Ilonoxernne o mopsiake GOpMUPOBAHMS, BeNEHHS U XPaHEHHUA JTHYHBIX
ZieN 00yHaroImuXcsl ABIAETCS JIOKATbHBIM HOpMaTHBHBIM akToM I'BITIOY «I'TT» u
YCTaHABITMBAET €NIMHBIE TPeOOBaHHA K (DOPMHPOBAHMIO, BENECHHIO U XpaHeHHUIO
JINYHBIX JEJI CTyAE€HTOB.
1.2. Hacrosmee ITonoxenune pa3paboTaHo B COOTBETCTBHH C:
- ®enepansHeiM 3akoHOM oT 29.12.2012 Noe 273-®3 «06 o0OpazoBanuu B
Poccuiickoii @eneparumy
- QegmepanbHEIM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O IIEPCOHAIBHBIX
JTaHHBIX»
- OcHOBHBEIMH mnpaBunamMu paGoTEl  aPXUBOB opranusauuii  (oxoGpeHO
penienneM kojuteruu Pocapxusa ot 06.02.2002)
- Ilpukazom Poccssisbkomuanzopa ot 17.07.2008 Ne 08 «OG YTBEPKIACHUH
o0pasua $popMe! yBesoMIeHHs 06 06paboTKe ePCOHANBHBIX JaHHBIXY
- IImceMoM PocobpasoBanms ot 29.07.2009 Ne 17-110 «O6 obecrneueHuu
34IlUTBI TIEPCOHATBHBIX TaHHBIX» (¢ «MHpopmamue#t 06 0OCHOBHBIX HOPMAaTHBHO -
METONMYCCKUX NOKyMEHTaXx W TpeOOBaHMAX [0 OPraHM3aLUH  3allUThI
NePCOHAIBHBIX JaHHBIX )
- YcTaBOM TeXHHKyMa
- IlpaBunamu npuema

2. POPMHUPOBAHUE JIMYHBIX JEJI

2.1. Ha xaxoro noctynatomero 8 [BIIOY «'TT» B [IpuemHolt KoMHccHE
3aBOJATCA JIHYHOE [HeN0 abuTypueHTa. AOGUTYPHEHTY BBIZAETCS PACIHCKA O
IpUeMe JOKYMEHTOB C YKa3aHMEM IIOJHOTO IIEPEYHS BCEX CHAHHBIX UM
IOKYMEHTOB

2.2, Jlmanoe meno abutypueHTa odopmisercs B [IpHeMHON KOMHCCHH B
COOTBETCTBUH C AeHCTByrommMMH [IpaBunamu npuema.

2.3. OTBETCTBEHHOCTh 32 (POPMUPOBAHME K BEHCHHE JIMYHBIX eI
AOMTYPHEHTOB BO3NAaraeTcs Ha TEXHHYECKHX CeKpeTapell MpHeMHON KOMHCCHH -
pabOTHUKOB, HA3HAYEHHbIX THPEKTOPOM JUIs POBECHNS IPHEMA.

2.4. Jludnele fnena 3a4HCIEHHBIX aOWTypueHTOB [IpHeMHAs KOMHCCHS
TepesiaeT o aKTy B yYeOHYI0 4acTh He MO3fHee 5 CeRTAOPS S UX JaibHeero
BEJICHUSL.

2.5. JluyHele nena TODKHBI COAEPIKATD CIIEAYIOLIHE

00si3aTe/IbHbIE IOKYMEHTDI:

-3asIBJICHUE O TIpHUEME;

-OpHI'MHAI OKYMEHTa IOCYIapCTBEHHOI0 00pa3ua 06 00pa3oBaHyy WK ero
3aBEPEHHYIO KONMIO (KOIUS 3aBepsieTCs [0 OPUrMHANY YUpexXIeHHeM WId B
YCTaHOBJIEHHOM ITOPSAKE HOTAPHAIILHO),

- 6 dortorpaduit pazmepom 3 x 4 cMm,

- CIIPaBKY O COCTaBE CEMEH,

- KOIIMHM Iacropra,




KOIKs MEAULUHCKOTO TI0JIUCa,
Konus ceuzperensctsa MTHH,

- KOIHA IICHCHOHHOTO CTPaxoBOTO CBHU/IETEILCTRA,
AOKYMEHTBI, OTPaXKAFOIHE OCOOBIH CTATyC CTYAEHTA;

OITUCH IIPUHSTHIX JOKYMEHTOB

JONOJHHTENbHbIE JOKYMEHThI:

- 3aKmo4eHHe 00 SKBUBAJIEHTHOCTH JOKyMeHTa o6 o6GpazoBaHum (pu
IOCTYIUIEHUH HHOCTPAHHBIX FPasKIaH);

- KONMH NOKYMEHTOB, IOATBEPIKAAIOIIMX [TPABO Ha JIbFOTHBIN KM HA UHOM
TIOPSIIOK  TIOCTYIUIEHHS (KOTMHM CBHAETENbCTBA O DPOXIEHHH, CBHIETEIHCTBA O
CMEPTH POJHUTENEeH, PEelIeHHs Cyla O JIMLMIEHHHd POTHUTEIBCKUX npaB U T.H.,
TIOCTAHOBICHHS ~OPraHOB OIEKH U MONEYHTENBCTBA, KOMMM  pPasIHYHBIX
YAOCTOBEPEHUH, CIPABOK, AUILIOMOB NOGEAUTENEH ONMMITHAN U 1p.);

2.6. Ipu 3auucrennn obyuaromerocs Ha IepBbIH HITH TIOCIEYIONIHE KypPChI
WIS IPOMOIDKEHUS 00pa3OBaHuMs, B TOM YHCIE B TOPSIKE NEPEBOAA M3 ApyToro
yueOHoro 3aBezeHus, [IpueMHas KoMuccUs (hopMupyeT ITHYHOE [el0, B KOTOPOM
KpOM€ IOKYMEHTOB, NIPEIYCMOTPEHHEIX 11.2.4, TOIKHEI OBITE:

- aKaJleMHUieCKas CIpaBKa, BblIaHHas 00pa3oBaTeNbHBEIM YUPEXKAEHHUEM, B
KOTOPOM OOyH4aliCst CTY/IEHT paHee, C yKa3aHHEM HOMepa IIPHKa3a 06 OTIHCITCHHH.

2.7. Jluumple penma (¢ KONMSAMH JOKYMEHTOB) He 3aYHCIICHHBIX
abMTypHEHTOB XPaHATCS B IPUEMHON KOMHCCHH | TOI, a 3aTeM YHUUTOXAIOTCS B
YCTaHOBJIEHHOM IOPSIKE.

IopnuHHUKK HeBOCTpeGOBAHHEIX NOKYMEHTOB 06 OGpa3’0BaHUH MOCIE
M3bATUS U3 JIMYHBIX [€]1 [1ePeJaloTCs 110 ONUCH Ha XpaHEHUE B apXHB.

3. BEAEHME JIMYHBIX IEJ B IEPHO/ OBYYEHUS

3.1. Jlnanoe meno oOydaromerocs BedyTcs KypaTopoM, 3aKpEIUIEHHBIM 32
TPYTINON UM KIIACCHBIM PYKOBOIHUTENEM Ha BCEM NPOTSHKEHHH Y4Bl (C MOMEHTa
MNOCTYIIJICHHA €0 B TCXHHKYM H O €r0 OKOH‘IaHI/Iﬂ).

3.2. Ilpu mony4eHUH CTYIOEHYECKOro OHMieTa M 3a4eTHOM KHHKKA CTYIEHT
pacruceiBaeTcss B JKypHane perucTpanud BBIAHHBIX HOKYMEHTOB. B ciywae
YTPAaThl CTYACHICCKOTO OMICTa W/IM 3a9CTHON KHIKKU CTYAEHTY BBIIACTCS HOBBIi
AOKYMEHT C OTMETKOH «IyOJHKaT», KOTOpBI COXpaHSeT MOpsSAKOBBI HOMEp
YTEpSHHOTO.

IIpy oTYMCIICHNMH CTYACHTA U3 TEXHHKyMa CTYAEHYECKHi OUIIeT U 3aYeTHas
KHMIKKa CIat0TCsl B y4eOHYI0 4acThb 1S NPUOOIIEHUS B TUYHOE JeNo.

3.3. llpu mepeBosje CTydeHTAa BHYTPH TEXHHKYMa C OIHOM OCHOBHOM
00pa3oBaTebHOM MporpaMmsl (GopMbl 00yUeHHs) HA APYTYIO, CMeHe haMUIHH U
WA ApYTUX U3MEHECHHAX CTYACHTY COXpPAHSETCs 3a4€THas KHUKKA, B KOTOPYIO
BHOCATCS. COOTBETCTBYIOLIME MCIPABICHHSA, 3aBEPEHHBIE IOJIHUCHIO JUPEKTOpA
TEXHHKYMa U M1eYaThio.

3.4. Ilpu BBIOBITMH O0YYAOIErocs U3 TEXHUKYMa OPHIMHANBI JOKyMEHTOB

BBIIAOTCS HA OCHOBAHUU IMUCBMEHHOI'0 3a4BJICHUSA POIOUTEIAM WJIH JIALAM, UX
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SaMCHAIOIMM, C OTMETKOH 00 9ToM B iKypHaje BBIAaYd HOKyMeHTOB. Ilo
OKOHYaHMH TeXHUKYMa (MJIH BBIGBITHS) JTMYHOE JeT0 06yYaromerocs XpaHUTCs B
apxXuBe TEXHHKyMa 3 roja.

3.5. B numuHoe nmeno O0y4aloIerocss 3aHOCATCH: oblue cBeneHus,
SAABJICHUC O NIPHEME B TEXHHKYM, KOIHs TOKYMeHTa 06 06pa3oBaHHM, 3agBlIeHHS
O TIepeBOAE Ha NPYTyI0 MPOMECCHIO; MeIMIHHCKAs CIpaBKa, dotorpadun 3*4,
ClpaBKa O COCTaBe CeMbM, KONHs [aCIOpTa, KOIUs CBUAeTeNbcTBa MHH, Komus
IICHCHOHHOI'0 CTPaXOBOI'0 CBUJETEILCTRA, KOIMS MEAUIIMECKOTO MOJTHCA.

3.7. O6wmme cemeHHs 06 o6ydaromuxcs KOPPEKTHPYIOTCS KypaTopowm,
SaKpEIVIEHHBIM 32 IPYMIOH MM KIACCHBIM PYKOBOAWTENEM IO MEpe H3MEHEHHS
JIAHHBIX.

3.8. B nu4Hoe meno 00y4aroerocs moAMMBAIOTC:

- BBITHCKKM M3 NPHUKA30B IO JaHHOMY 0Oy4YaloLleMycs O 3a4HCIIeHWH,
TICPEBOLE, MPEROCTABIEHUH aKafleMUYECKOrO OTITYCKa, IIOOIPEHNH U B3BICKAHUU
H T.I. 32 BECh IIepHOA 00y4yeHu (B ABYXHEEIbHBINA CPOK C MOMEHTa U3JIaHMS);

- TOMTMHHUKY JINYHBIX 3aiBIIEHHH, CIIPaBOK W JAp. JOKYMEHTOB 33 BeCh
nepuoj 00ydeHus (IpHU MOTyIeHHH);

- TPOTOKOJ IMCpeaTTeCTallMi WM Ilepe3adeTa Uil OOY4aroluXcs B
COKPAIUCHHBIE CPOKH (B HEAENBHBIH CPOK ¢ MOMEHTA MOAMKCAHI).

JlndHEBIe 3a9BIEHNS JOIDKHEL HMETh PE30ITIOLIHIO JVpeKTopa.

3.9. Ilpu BoccTaHOBIEHUU 06YYAIOIIErOCs IPOLOIIKACTCS BECHHE THTHOTO
Jielia, COPMUPOBAHHOTO paHee.

3.10. Ilpu otumcnenuu u3 I'BITOY «'TT» B IMYHOE JE0 BHOCATCS:

- BBINIMCKA M3 NpHKa3a 00 OTUHCIIEHUH;

- Komus JokyMmeHTa 06 obpasoBanum, momydyennoro 8 I'BIIOY «I'TT», u
NPUIIOXKEHHE K HEMY (V151 OTYMCIICHHBIX B CBA3H C OKOHYaHHEM 00y4eHus);

- KOmHs NOKyMeHTa 00 oGpa3oBaHHU, MpelOCTaBIEHHOTO aGHTYpPHEHTOM
Ha moMmeHT 3auucneHus B I'BIIOY «I'TT» (B cmyuae ecnu B gene xpaHwics
IOJJTMHHUK).

- 00X0IHOH JHCT;

- BHYTPEHHsIS OITMCh JOKYMEHTOB.

3.11. BHYTpeHHAA OIMCH NOKYMEHTOB, HMEIOIIMXCS B JTHYHOM neie,
CONCPKHUT CBEICHMS O TIOPSNKOBBEIX HOMEpax [OKyMEHTOB JeNa, HX
PETHUCTPallMOHHBIX UHAEKCAX, 3aroJIOBKAxX, aTax.

3.12. B cily4ae yTpaTh/TIOpYM JMYHOTO Iea MO KAKUM-THOO IpUYHHAM,
PaGOTHUKOM, OTBETCTBEHHEIM 3a PaGoTy ¢ JIHIHBIMU ACIaMH, COCTABJLIETCS aKT 00
YTepe/nop4M TMYHOro Jena u popMUpyeTcsl HOBOE JIMYHOE J1eJI0.

3.13. Ha ocHOBaHHWHM MNpHKa3a 0 3aUHCIEHHL obydaronemMycs BBIIaeTcs
YUCHUYECKHUH OHIIET, KOTOPBIM JOJKEH UMETh €IHHBIM MIOPAAKOBEIA HOMEp IS
KaXgoro oOyvaroIerocs, 3aMKCUPOBAHHBIM B IMOMMEHHOH KHHre JHEBHOT'O
oraenenus IBIIOY «I'TT». B ciyuae Belmaum ny6rukara CoXpaHsieTcs
MOPSAKOBBIH HOMED YyTepSHHOTO JOKYMEHTA.

4. XPAHEHUE JIMYHBIX TEJ
4.1. B mepuon nocrymieHus u oOydueHus CTylleHTa B TEXHHUKyME €ro

JTATHOE NeN0 XPaHWTCs B OTACTBHOM IuKady ydeGHOI wactu. JOCTYN K JIMYHEIM
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JieJlaM MMEIOT TOJIBKO paOOTHHKY, OTBEYAIOIIME 33 BEACHHE W XPaHCHHE JIMIHbIX
JeJ CTYJIEHTOB.

4.2. TIpaBo mocTyma K TOKYMEHTaM JIMYHOIO Jejla CTYHAEHTa TaKkKe UMEIOT
JPEKTOp, 3aMECTUTENH AMPEKTOPa, CeKpeTapb y4yeOHOH 4acTd, OTBETCTBEHHBIH
ceKpeTapb PUEMHOM KOMHCCHH.

VHBIM JTUIIaM [PaBO JOCTYIIAa MOXET OBITh NPENOCTABIEHO HAa OCHOBAHWU
cy»eGHOM 3aMmUCcKy ¢ pe30Ionuell 3aMecTUTeNs TUpeKTopa Mo yueGHo! paborte.

4.3. U3zpaTre TOKyMEHTOB U3 JMYHOTO Jella BO3MOXKHO JIMIIE C paspellieHu
IUpEKTOpa TEXHHKYMa ¥ YBeIOMIIEHHS COTPYAHHKA, BEAYIIEro JHIHBIE A€,

4.4, B cnydyae yTpaThl/TIOPYH JHUYHOIO Jeja IO KAaKMM-THOO MpUYMHAM,
pabOTHHKOM, OTBETCTBEHHBIM 3a paboTy ¢ IMYHBIME JeJlaMH, COCTaBJIAETCs aKT 00
yTepe/TIopYH JTMYHOTrO Aena 1 GOPMUPYETCS HOBOE JIMYHOE AEO.



